Phu luc II

NG DAN THU THAP DANH SACH BANG KE DPON VI DPON VI
CHINH, TO CHUC CHINH TRI - XA HQI TRONG PIEU TRA
- CO SO HANH CHINH NAM 2021

eo Phirong an PTCSHC nam 2021 theo Quyét dinh s61006 /OP-BNV
ngay 26 thang 11 nam 2020 cua B¢ truong Bo Noi vu)

1. Khai niém, muc dich va yéu cau thu thiap danh sich bing ké don
vi hanh chinh, t6 chirc chinh tri - xa hi

a) Khai niém don vi hanh chinh, t6 chirc chinh tri - xa hoi

Pon vi hanh chinh, t6 chirc chinh tri - X hoi 1a cac don vi thuong tra
thudc sy quan 1y hodc kiém soat ciia cic co quan Nha nude ( thuong st dung
ngan sach nha nudc cp cho chi hoat dong ciia don vi), hoat dong chu yéu
nham thuc hién cac chirc nang hoach dinh chinh sach, duong 161 phat trién
kinh té - x4 hoi, quan 1y va thyc thi cac chinh sach ctia Nha nudc.

Pon vi hanh chinh, t6 chtrc chinh tri - xd hoi bao gém:
Co quan thudc hé thong 1ap phap (Qubc hoi, HDND céc cap)

Co quan hanh phap (Chinh phu, Bd/nganh, UBND cac cép va co so
thudc hé théng nay)

Co quan tu phap (Toa an, Vién Kiém sat, co sé thudc Toa an, Vién
Kiém sat)

Co quan thuoc Pang Cong san Viét Nam

Pon vi thudc td chire chinh tri - x3 hoi

b) Muc dich cia viéc thu thap danh sach bang ké

Thu thap danh sach cac don vi diéu tra nham:

- Bdo dam cho viéc thu thap thong tin dugc dﬁy du, chinh xac, tranh
tring 1ap hodc bo sét don vi diéu tra

- Cung cép thong tin ban dau, nhan dién don vi diéu tra;

- X4c dinh s6 luong don vi thudc dién diéu tra, pham vi va cac thong tin
lién hé nhu dia chi, email, s dién thoai... ciia cic don vi diéu tra duogc phan
cong;



- La co s6 gitp Ban Chi dao cac cdp ¢ dia phuong thuc hién giri thong
tin vé ndi dung thu thap thong tin va tién hanh thu thap théng tin phuc vu cho
viéc tong hop cac chi tiéu thong ké qudc gia

c) Yéu ciu ciia 1ap danh sach don vi diéu tra
Lap danh sach don vi diéu tra phai dap tng duoc cac yéu cau sau:
- Pay du: Khong trung lip, khong bo sot don vi thude dbi tueong diéu tra.

- Chinh xé4c: Thong tin trong phiéu 1ap danh sach phai duoc ghi chép
phan anh dang thuc trang vé don vi diéu tra theo céc tiéu chi d3 duoc néu tai
biéu mau do Ban Chi dao qui dinh.

2. Nguyén tic xac dinh don vi hanh chinh, t6 chirc chinh tri -xa hi
trong thu thap danh sach bang ké

(1) C6 dia diém xac dinh trén lanh tho Viét Nam dé tryc tiép thyc hién
hodc quan ly, di€u hanh cac hoat dong san xuat kinh doanh thu¢c cac nganh
kinh t¢;

(2) C6 chu thé sé hitu va nguoi ding dau chiu trach nhiém quan 1y, diéu
hanh hoat dong, c6 lao dong chuyén nghi¢p;

(3) Co6 thoi gian hoat dong lién tuc hoac dinh ky theo mua vu hodc theo
tap quan kinh doanh; , ’

(4) C6 con dau, tai khoan riéng va thuc hién ché do hach toan ké toan
doc lap.

Thu thap danh sach don vi diéu tra 1a mot khau quan trong, c6 vai tro
quyét dinh thanh cong cua cudc diéu tra. Vi vay, can chi dao chit chg, ding
qui trinh dé c6 danh sach don vi diéu tra day du, chinh xac trudc khi tién hanh
thu thap sb liéu

3. Noi dung danh sich bang ké don vi don vi hanh chinh, t6 chirc
chinh tri - xa hi: Bao gdm 02 danh sach

a) Miu s 3.01/BK/TPTKT — DSTW: Ap dung cho Ban chi dao
Trung wong thudc co quan hanh chinh Trung wong va to chirc chinh tri - x3
héi khéi Trung wong. Ddi tugng thu thap, tong hop vao mau nay la cac don vi
hanh chinh, t6 chirc chinh tri - x3 hoi va cac don vi sy nghiép cong lap do
thudc cac co quan hanh chinh Trung wong va td chirc chinh tri - x3 hdi thudc
khéi Trung wong.

Pbi v6i cac co quan BO c6 md hinh t6 chirc bao gom khéi "Tong cuc”.
Phan I (bao gébm cac muc 1, 2, 3) khong thong ké cac don vi thudc khdi
"Tong cuc”, nhimg don vi thudc khdi "Tong cuc” dugc théng ké trong phan
II. Riéng ddi voi mot sd nganh thude co quan Trung wong nhu cip Tong cuc



thudc co quan Trung wong c6 hé théng nganh doc tir trung wong dén dia
phuong bao gom: Kho bac Nha nuéc, Téng cuc Théng ké, Téng cuc Thué,
Téng cuc Hai quan, Téng cuc Du trir, khong liét ké cac don vi du toan cép
dudi hoat dong theo nganh doc (cap tinh, huyén, x) trong danh sach nay. Céc
don vi hoat dong theo nganh doc tai cac tinh, thanh phé) s€ do Ban Chi dao
cép dia thuc hién 13p danh sach va thu thap thong tin.

No6i dung thong tin

- Tén co quan: Ghi rd tén don vi hanh chinh trung wong hodc t6 chirc
chinh trj - xd hoi thudc khéi Trung wong.

- Cot A: Ghi s thtr tu cia don vi

- Cot B: Ghi tén don vi hanh chinh, sy nghiép truc thudc cac co quan
hanh chinh

- Cot 1; 2; 3:4: Ghi 13 dia chi cta don vi truc thude dén sé nha, duong
phé; cép xa/phuong/thi tran; huyén/quan; tinh, thanh phé

- C6t 5: Ghi s6 dién thoai lién hé cua don vi timg don vi

- Cot 6: Ghi dia chi email lién hé dén timg don vi

- Cot 7: Ghi ma sb thué cua timg don vi

- Cot 8: Ghi ma sb don vi quan h¢ ngan sach cua tung don vi

- Cot 9: Ghi ma loai to chirc ctua don vi. Bang ma don vi di dugc Ban
Chi dao cép nhat 1én hé thong. Pon vi chon mot ma duy nhét ¢ trong danh
sach (phu luc 1)

- Cot 10: Ghi cdp du toan cta don vi (cap 1: 1; cap 2: 2; cap 3: 3; cap 4: 4)

+ Pon vi dir todn cdp 1: La don vi truc tiép nhan du toan ngan sach
hang nam do Thu tuéng Chinh phu hodac Uy ban nhan dan giao. Pon vi du
toan cap 1 thuc hién phan bo, giao du toan ngan sach cho don vi cap dudi truc
thudc; chiu trach nhiém truéc Nha nude vé viée td chire, thue hién cong tac ké
toan va quyét toan ngan sach cua don vi minh va cong tac ké toan va quyét
todn ngan sach cua cac don vi du toan cép dudi tryc thudc theo quy dinh.

+ DPon vi dw toan ccfp 2: La don vi cép dudi don vi du toan c?ip 1, duoc
don vi du toan cép 1 giao du toan va phan b6 du toan dugc giao cho don vi du
toan cép 3 (truong hop duge uy quyén cua don vi du toan cép 1), chiu trach
nhiém t6 chirc thuc hién cong tac ké toan va quyét toan ngan sach cia don vi



minh va cong tac ké todn va quyét todn cua cac don vi du toan cap dudi theo
quy dinh.

+ Don vi dy todn cdp 3: La don vi truc tiép sir dung ngan sach, duoc
don vi du toan cép 1 hoac cép 2 giao du toan ngan sach, co trach nhiém td
chtrc, thyuc hién cong tac ké toan va quyét toan ngan sach ctia don vi minh va
don vi str dung ngan sach truc thudc (néu cd) theo quy dinh.

+ Pon vi du toan cdp 4: la don vi cdp duoi cua don vi dw toan cdp 3:
Puogc nhan kinh phi dé thuc hién phan cong viée cu thé, khi chi tiéu phai thuc
hién cong tac ké toan va quyét toan theo quy dinh.

- Cot 11: Ghi hinh thtrc hach toan ké toan cua don vi theo :1. Ché do ké
toan hanh chinh, sy nghiép; 2. Ché d6 ké toan doanh nghiép; 3. Khac (ghi cu
thé.....)

- Cot 12: Tinh trang hoat dong cuia don vi: ghi 1 1a Pang hoat dong; 2
la Tam nging hoat dong (chd dau tu, chd giai thé, san xuat kinh doanh theo
mua vu); 3 12 khéng hoat dong (giai thé, pha san, sap nhap)

- Cot 13: Loai don vi: 1. Bon vi hanh chinh; 2 Pon vi su nghiép

b) MAu s6 03.2 — BK/TPTKT — DSPP: Ap dung cho cic Ban chi dao
tinh/thanh phd, huyén/quan (goi tat 1a Ban chi dao dia phuong)

Pon vi hanh chinh, t6 chitrc chinh tri - x4 hdi duoc téng hop vao mau
03.2 bao gom:

- Pon vi hanh chinh, t6 chirc chinh tri - x3 hoi thudc khdi dia phuong
(cap tinh/thanh phd, huyén/quén, xa/phuong)

- Pon vi hanh chinh thudc khdi Tong cuc theo nganh doc bao gdbm Kho
bac Nha nudc, Tong cuc Thong ké, Téng cuc Thué, Tong cuc Hai quan, Tong
cuc Du trtr.

Viéc thu thap danh sach don vi hanh chinh, t6 chirc chinh tri - x3 hoi
theo mau 03.2 s& dugc thu thap theo dia ban xa/phuong (danh sach don vi
thuc té co trén dia ban tinh dén thoi diém ngay 31/12/2020) va tir xa/phudng
dé tong hop danh sach 1én huyén/quan va tir huyén/quan tong hop 1én danh
sach tinh/thanh phd

Ban chi dao Téng diéu tra cac cip tai dia phuong s& phdi hop voi cac
don vi nhu Ban chi dao Tong diéu tra kinh t& Trung wong, Kho bac Nha nudc



cac cdp, co quan thué cac cap dé cung cip danh sach nén cac don vi hanh
chinh, t6 chtrc chinh trj - x4 hdi.

Noi dung thu thap danh sach miu sé 03.2

- Cot A: Ghi s6 thir tw ctia don vi tir | dén n

- Cot B: Ghi cu thé tén don vi theo quyét dinh thanh 13p don vi hanh
chinh, to chtrc chinh tri - xa hoi;

- Cot 1: Ghi rd dja chi caa don vi: Cu thé dén sd nha, duong phé,
xd/phudng, huyén/quan, tinh/thanh phd

- Cot 2: Ghi s6 dién thoai lién hé cua don vi

- Cot 3: Ghi dia chi email ctua don vi

- Cot 4: Ghi ma sb thué cua don vi dang sir dung do co quan Thué cap

- Cot 5: Ghi ma s6 don vi quan hé ngan sach dang sir dung

- Cot 6: Ghi ma loai t6 chirc ctia don vi. Ghi theo Bang ma loai don vi
quan 1y do Ban Chi dao Trung wong qui dinh (phu luc 2)

- Cot 7: Ghi cap dy toan cta don vi (cap 1: 1; cap 2: 2; cp 3: 3; cap 4:
4) ap dung don vi su nghiép cong lap

- Cot 8: Ghi cu thé cp quan 1y ciia don vi theo quy dinh: Cap Trung
wong ghi 1a 0; cdp tinh/thanh phd ghi 1a 1; cAp huyén/quan ghi 1a 2, cap
xa/phuong ghi 1a 3;

- Cot 9: Tinh trang hoat dong ctia don vi. Pang hoat dong ghi la 1; Tam
ngung hoat dong ghi 1a 2; Khong hoat dong ghi 1a 3

4. Quy trinh thu thip va tong hop danh sich thuc té cac don vi
hanh chinh, t6 chirc chinh tri cé dén thoi diém ngay 31/12/2020

a) Poi véi miu s6 03.1

Buwéc 1: Ban chi dao Tong diéu tra kinh té nim 2021 thu thap danh
sach nén cac don vi don vi hanh chinh, t6 chtc chinh tri - x4 hoi khéi Trung
uong va cac don vi su nghi€p thudc don vi hanh chinh, td chirc chinh tri - xa
hoi khdi Trung wong va cép nhat 1én trang tic nghiép. Nguon thong tin thu
thap danh sach nén tir két qua Tong diéu tra kinh t& ndm 2017 va cic ngudn
thong tin khac. Thoi gian cdp nhat danh sach nén 01/01/2021 dén ngay
20/01/2021.



Buwéc 2: Ban chi dao Tong diéu tra kinh té nam 2021 gui toan bo danh
sach nén, tai khoan, mat khau va dia chi dang nhap cua cac don vi tir budce 1
vé ban chi dao Diéu tra co sé hanh chinh ndm 2021 do B Noi vu tién hanh.
Thoi gian giri chdm nhit ngay 15/01/2021.

Buwée 3: Ban chi dao Diéu tra co s& hanh chinh nam 2021 sé& thuc hién
phéi hop va gui danh sach nén; tai khoan, mat khau, dja chi dang nhap dén To
cong tac da duoc thanh 1ap tai cac co quan hanh chinh, t6 chitc chinh trj - x3
hoi khdi Trung uwong dé ra soat, thu thap, cap nhat danh sach nén tir bude 1.
Thoi gian giri cac T6 cong tac cham nhat ngay 20/01/2021.

Buwée 4: Can clr vao co cau to chire, chirc nang, nhiém vu cua tung co
hanh chinh, t6 chtc chinh tri - xd hoi thudc khéi Trung wong, TO cong tac
thudc cac don vi Trung wong s& tién hanh ra soat, thu thip va cap nhat danh
sach cac don vi truc thude do co quan quan 1y (s6 lwong don vi phat sinh moi,
don vi dang hoat dong, don vi ngung hoat dong...) bao gém ca don vi hanh
chinh va don vi su nghiép 1én trang tac nghiép. Thoi gian tong hop danh sach
thuc té cac don vi tir ngay 20/01/2021 dén ngay 31/01/2021.

Buwéc 5: Ban chi dao Tong diéu tra Kinh té nam 2021 phéi hop Ban chi
dao Diéu tra co s& hanh chinh nim 2021 ctr cac dau moi phu trach cac don vi
hanh chinh, t6 chirc chinh trj - x3 hoi khéi Trung wong thuc hién giam sat,
kiém tra, don ddc viéc thuc hién thu thap danh sach bang ké ciia cac don vi.

Buée 6: To cong tac tai cac don vi hanh chinh, td chire chinh tri - x3
hoi khéi Trung wong gui toan by danh sach thu thap cac don vi truc thudc
(ban mém va ban gidy) vé Ban chi dao Diéu tra co s& hanh chinh nim 2021.
Thoi gian giri cham nhat ngay 04/02/2021.

Bwéc 7: Ban chi dao Diéu tra co sé hanh chinh ndm 2021 giri toan bd
két qua thu thap danh sach bang ké vé Ban chi dao Téng diéu tra kinh t& nim
2021. Thoi gian giri cham nhat ngay 09/02/2021.

b) Poi véi miu s6 03.2

Buwée I: Ban chi dao Trung wong cua Tong diéu tra kinh té nam 2021
thu thap danh sach nén cac don vi hanh chinh, t6 chitc chinh tri - x3 hoi va
cap nhat 1én trang tic nghiép. Ngudn thong tin thu thap danh sach nén tir két
qua Tong diéu tra kinh té nam 2017 va cac ngudn thong tin khac. Thoi gian
cap nhat danh sach nén 01/01/2021 dén ngay 15/01/2021.



Buwéc 2: Ban chi dao Tong diéu tra kinh té nam 2021 gui toan bo danh
sach nén, tai khoan, mat khau va dia chi dang nhap cua cac don vi tur budc 1
vé ban chi dao Diéu tra co sé hanh chinh ndm 2021 do B Noi vu tién hanh.
Thoi gian gtri ngay 15/01/2021.

Buwée 3: Ban chi dao cip Trung wong vé Piéu tra co s& hanh chinh nim
2021 sé thuc hién phéi hop va gui danh sach nén; tai khoan, mat khau, dia chi
dang nhap dén Ban chi dao cac cip (Ban chi dao dia phuong) dé ra soat, thu
thap, cap nhat danh sach nén tir budc 1. Thoi gian giri chdm nhat ngay
15/01/2021.

Bwoc 4. Ban chi dao dia phuong vé Piéu tra co sé hanh chinh nim
2021 s& phéi hop cac don vi nhu co quan Kho bac Nha nude cac cip, co quan
Thué céc cap... dé thu thap, cap nhat lai danh sich nén 1én trang tac nghiép.
Thoi gian tir ngdy 15/01/2021 dén 20/01/2021 .

Buéc 5: Duya trén danh sach nén tir budc 4, Ban chi dao dia phuong
Diéu tra co s& hanh chinh ndm 2021 s& tién hanh ra soét, thu thap va cap nhat
danh sich cac don vi hanh chinh, t6 chic chinh tri - x4 hoi 1én trang tac
nghiép. Viéc thu thap danh sach don vi don vi hanh chinh, td chirc chinh tri -
x3 hoi s& duogc tién hanh trén dia ban xd/phuong.. Thoi gian tong hop danh
sach thuc té cac don vi su nghiép tir ngay 20/01/2021 dén ngay 31/01/2021.

Buéc 6: Ban chi dao Trung uong cia Piéu tra co sé hanh chinh nim
2021 phéi hop Ban chi dao dia phuong thuc hién giam sat, kiém tra, don ddc
viéc thuc hién thu thap danh sach bang ké.

Bwoce 7: Ban chi dao dia phuong gui toan b danh sach bang ké don vi
da ra soat vé Ban chi dao Trung wong dé tong hop va chuan bi cho giai doan
thu thap thong tin don vi hanh chinh, td chtrc chinh tri - x3 hoi (giai doan 2).
Thoi gian gii cham nhét ngay 04/02/2021.

Buéc 8: Ban chi dao Trung uong Diéu tra co s¢ hanh chinh nim 2021
gui toan bo két qua thu thap danh sach bang ké vé Ban chi dao Téng diéu tra
kinh té nam 2021. Thoi gian giri cham nhat ngay 9/02/2021.

Viéc thu thap danh sach thuc té cac don vi hanh chinh, t6 chirc chinh tri
- xa hoi s€ duoc 1ap theo dia ban cép xa, phuong, thi tran. Sau do, s& téng hop
nén cap huyén, quan va tir huyén, quin sé tong hop danh sach thuc té co so
hanh chinh cap tinh, thanh phd. Ban chi dao diéu tra cac cdp chiu trach nhiém



d6n ddc, giam sat qué trinh thu thap danh sach bang ké, dam bao dung thoi
gian, tién d6 va chat luong.

4, Xac nhan va bao cao danh sach don vi di€u tra

Sau khi hoan thanh Iap va téng hop danh sach cac don vi trén dia ban,
Thu truéng co quan hodc ngudi duoc thira iy quyén phai ky xac nhan vao
danh sach va giri vé Ban Chi dao TDT cép trén theo thoi gian./.
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